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Casa Grande Detachment 901 
Marine Corps League 

CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES 

CHAPTER ONE 
GENERAL 

SECTION 100.   NAME AND PURPOSE:  The name of the body corporate is the Casa Grande 
Detachment #901 Marine Corps League. It is a subsidiary organization of the National and 
Department of Arizona, Marine Corps League, which is a nonprofit Corporation incorporated by 
an act of the seventy-fifth Congress of the United States of America at the First Session, begun 
and held at the city of Washington, DC on Tuesday, the fifth day of January 1937, and approved 
August 4, 1937.  

SECTION 101.  LOCATION.   The principal location shall be a the VFW POST 1677 located in Casa 
Grande, AZ.  

SECTION 102.  CORPORATE SEAL.  (NEED TO DESIGN DETACHMENT SEAL) 

Section 103.  Policy  

a. The supreme power of the Marine Corps League shall be vested always in its
membership functioning through Delegates at all National Conventions; executive and
administrative powers only will be delegated to its Board of Trustees or to individual
members of the Marine Corps League.

b. The Marine Corps League shall never take part in any labor or management dispute or
issue, and it shall be ever non-sectarian, non-political, and non-partisan; nor shall it be
based on the grounds of race, color, creed, nationality, or sex; nor shall it be used as a
medium of political ambition or preferment; nor shall former or present military rank or
former or present civilian position be used as the basis for special consideration or
preferment.

c. Nothing in the preceding subsection shall prohibit the Marine Corps League or any
subdivision thereof, from participating in political issues affecting the welfare of the
United States Marine Corps, the national security of our Nation, or any veterans' claims
for justice arising from service in the Armed Forces of the United States of America.

AP 1-1 
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AP 2-1 

Section 200. General Meeting.  The Detachment shall have no less than one (1) general meeting 
per month, on a week and day of the month to be determined by the Officer Board, in 
agreement with a majority of the members. In the event the chosen meeting day is changed, 
written notice of the change shall be sent by first class mail or email to all current members in 
good standing. 

Section 201. Call for meetings. Other regular or special meetings may be held at any time upon 
the call of the Commandant or Officer Board.  

Section 202. Officer Meetings.  A meeting of the officers (both elected and appointed), should 
take place at a mutually acceptable time on a monthly basis, but in no case less than six (6) 
meetings per year to plan and administer the business of the Detachment. Officer meetings will 
not take place without making every effort to advise all the Officers without purposeful 
exclusion unless it has the express permission of the Detachment Commandant.  

Section 203. Quorum. A quorum for regular or special meetings shall consist six (6) members in 
good standing with at least two (2) elected officers present. A quorum for officers meeting shall 
consist of a minimum of three (3) elected officers. Proxies shall not be allowed. However, 
electronic device attendance is permitted. 

SECTION 204.  RESPECT.  The Bible shall be opened and placed on an Altar, which is covered 
with a clean and attractive Altar Cloth, during all meetings of the Casa Grande Detachment 
#901, Marine Corps League. No disrespect to the Bible by act, word, or deed shall be tolerated. 
No one shall use the Altar for physical support, and shall not, under any circumstances, use the 
Bible or Altar as a resting place for any item or material. All space between the Altar and the 
Chair shall be considered hallowed ground and shall not be traveled upon while the Bible is 
opened. 

a. The Ritual of the Marine Corps League shall be observed and employed at all meetings 
and appropriate functions to the maximum extent possible 

Casa Grande Detachment 901 
Marine Corps League 

Casa Grande Detachment 901 ADMINISTRATIVE PROCEDURES

CHAPTER TWO 
 MEETINGS 
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Casa Grande Detachment 901 
Marine Corps League 

   Casa Grande Detachment 901 ADMINISTRATIVE PROCEDURES 

CHAPTER THREE 
DETACHMENT COMMITTEES AND STAFF 

SECTION 300.  STANDING COMMITTEES DUTIES:  The Detachment Standing Committees and 
their duties are as follows: 

SECTION 301. MARINE OF THE YEAR COMMITTEE 

a. The Marine of the Year committee will consist of at least three former Detachment
Marines of the Year and selection of a candidate from the membership will be made in 
September of each year.  The award will b presented at the Marine Corps Birthday celebration 
each year.

b. If the panel of judges feels that none of the nominations meet the criteria to warrant
a Marine of the Year selection, then no Marine of the Year will be named for that year. 

c. Nominees must be a REGULAR member in good standing of the Casa Grande
Detachment 901, Marine Corps League. Only one recipient will be named "Casa Grande 
Detachment 901 Marine of the Year". There will be no dual recipients. No past Casa Grande 
Detachment 901 Detachment Marine of the Year will be considered. This honor is to be a once 
in a lifetime award. 

d. Submission of the nominations:

(1) Can only be made by the Detachment of which the nominee is a member.

(2) Must be signed by that Detachment's Commandant and Adjutant. If nominee

is the Detachment Commandant, the Detachment's Senior Vice Commandant and Adjutant 
must sign the nomination. If the nominee is the Detachment Adjutant, that Detachment's 
Commandant and Senior Vice Commandant must sign the nomination. (Adjutant as used in this 
section shall also mean Adjutant/Paymaster when the same person performs both duties). 

e. All nominations must be mailed, hand-delivered or e-mailed to the Adjutant and be
postmarked no later than September 15. Envelope should read: "Attn: MOY" on lower left-hand 
corner. 

f. Adjutant will turn over all nominations unopened to the panel of judges.
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h. Casa Grande Detachment 901 Marine Corps League Marine of the Year will be
announced at the Marine Corps Birthday Ball Celebraion. The current (or most Junior
past in attendance) Detachment Marine of the Year will make the announcement
(introduction if recipient is present) and present the new Detachment Marine of the
Year with a plaque and a badge identifying him/her as a Casa Grande Detachment
901 Detachment Marine of the Year.

i. No additional gifts (other than the traditional MOY plaque and badge) will be given to

the Detachment Marine of the Year by the Casa Grande Detachment 901, Marine Corps League. 

SECTION 302.  ASSOCIATE MEMBER OF THE YEAR COMMITTEE 

a. The committee will consist of at least three former Detachment Associate Members
of the Year and selection of a candidate from the membership will be made in September of 
each year. 

b. If the panel of judges feels that none of the nominations meet the criteria to warrant
an Associate of the Year selection, then no Associate of the Year will be named for that year 

c. Nominee must be an Associate member in good standing of the Casa Grande
Detachment 901 Marine Corps League. Only one recipient will be named “Casa Grande 
Detachment 901 Associate of the Year”. There will be no dual recipients. No past Casa Grande 
Detachment 901 Associate of the Year will be considered. This honor is to be a once in a 
lifetime award. 

d. Submission of the nominations:

(1) Can only be made by the Detachment of which the nominee is a member.

Regular and Associate Member can place names into nominations for the Associate of the Year. 

(2) If the nominee is the Detachment Adjutant, that Detachment’s Commandant
and Senior Vice Commandant must sign the nomination. (Adjutant as used in this section shall 
also mean Adjutant/Paymaster when the same person performs both duties). 

(3) All nominations must be mailed, hand-delivered/e-mailed to the Adjutant and
be postmarked no later than September 15. Envelope should read: “Attn: AMOY” on lower left-
hand corner. 

e. Adjutant will turn over all nominations unopened to the panel of judges.
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Casa Grande Detachment 901 
Marine Corps League 

CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES

f. Casa Grande Detachment 901 Marine Corps League Associate of the Year will be

announced at the Marine Corps Birthday Ball. The current (or most Junior past in attendance) 
Detachment Associate of the Year will make the announcement (introduction if recipient is 
present) and present the new Detachment Associate of the Year with a plaque and a badge 
identifying him/her as a Casa Grande Detachment 901 Detachment Associate of the Year. 

g. No additional gifts (other than the traditional AMOY plaque and badge) will be given
to the Detachment Associate of the Year by the Casa Grande Detachment 901, Marine Corps 
League 

SECTION 303.  BUDGET AND FINANCE 

a. The Detachment Commandant with the approval of the Detachment Board of
Directors will appoint a Budget Committee Chairperson. 

b. The Budget Committee Chairperson will select the rest of the Budget Committee
members (a minimum of three (3)) with the approval of the Detachment Commandant and the 
Detachment Board of Directors. 

c. The Budget Committee, with the aid of the Detachment Commandant, will prepare a
budget for the current fiscal year and present it to the Detachment Board of Directors for 
approval. 

d. The Detachment Paymaster will be present at the Budget Committee meetings.

Section 304.  Detachment Commandant or representative attendance at Department of Arizona 
Conference and Conventions. 

a. Providing that the required funds are currently available, Casa Grande Detachment 901
will pay the following expenses for, or reimburse with receipts, the Commandant hotel, at the 
host hotel, for Friday night during Department of Arizona Conferences (Fall and Spring) and hotel,
at the host hotel, for Friday and Saturday night and Department of Arizona banquet meal, to 
include one quest, for Saturday night during the Department of Arizona Convention (June). 

b. If the Casa Grande Detachment 901 Commandant is unable to attend said Department of
Arizona Conferences or Convention, and the Sr. Vice, Jr. Vice, or Judge Advocate can also not attend, 
he/she may appoint, in writing, appoint a Regular Member in his/her stead to represent the interests 
and votes of Casa Grande Detachment 901 at all meetings to include the Department of Arizona 
Commandants Council and Department of Arizona General Meeting. Said representative’s expenses, as 
stated above, will be paid by, or reimbursed, with receipts, by Casa Grande Detachment 901.  
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CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES 

c. All other expenses i.e. travel, meals not stated above, or other expenses incurred are
not paid for or reimbursed. The Commandant or his/her appointed representative is responsible 
for making hotel and banquet reservations within the allotted time frame given by the hosting 
Detachment.  

SECTION 305.  AMERICANISM COMMITTEE.  The Americanism Committee shall have the duty of 
formulating, implementing, and executing an Americanism program to effectuate the purposes 
of the Marine Corps League. 

SECTION 306.  AWARDS AND CITATIONS COMMITTEE 

a. Shall have the duty of Committee to recommended to the Detachment Commandant,
awards, and citations for use by the Casa Grande Detachment #901, all recommendations for 
Department awards, and shall certify that the recipient is worthy of said award(s). The Senior 
Vice Commandant will chair this Committee. 

(1) Individual awards will be the financial responsibility of the Detachment.

(2) Streamers for Flags will be ordered and paid for by the Detachment or Subsidiary Unit.

(3) Detachment Flags will be detached from the staff, folded, and placed on a table
provided for this purpose or if attached to a Staff placed, at the discretion of the Sergeant-At-Arms, 
against a wall. 

b. At the end of the Casa Grande Detachment 901 Detachment meeting, the Sergeant-at-
Arms will take possession of any streamers presented and secure them as outlined in number three 
above. 

Section 307.   BYLAWS AND RESOLUTIONS COMMITTEES.   Bylaws Committee shall: Receive and 
consider all proposed changes to the Detachment. 

a. Bylaws and Administrative Procedures will be properly submitted in accordance with the
requirements of the Bylaws and Administrative Procedures. All changes meeting said requirements of 
the Bylaws and Administrative Procedures shall be referred to the committee for its consideration and 
action. All proposed changes not meeting the prescribed requirements, shall be returned to the 
submitting Detachment member with an explanation of the discrepancies. 

b. Resolutions Committee shall: Receive and consider all properly submitted resolutions (not
Bylaws proposals) complying with the requirements of these Bylaws and Administrative Procedures, 
and it may offer resolutions on behalf of the Committee which it deems to be advisable and necessary. 
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SECTION 308.   ADVISORY STAFF AND COUNCILS’ DUTIES 

The advisory Staff and Councils duties are as follows: 

PAST DETACHMENT COMMANDANT 

Page BL 27 | 45

a. Past Detachment Commandants should make themselves available to the current
Detachment Commandant for the purposes of advising and guiding him/her in his/her 
performance. 

b. Receive and evaluate suggestions and relationships, which are oriented to the
improvement of the Marine Corps League, its growth, the enhancement of its components, 
members, Board of Directors and Staff. 

c. As called upon, execute in-depth study tasks as assigned by the Detachment
Commandant or the Detachment Board of Directors. 

d. Pursuant to accomplishing the above responsibilities, they shall develop a proposed
plan, policies, procedures, and systems for recommendation to the Detachment Board of 
Directors for its consideration. 

VAVS REPRESENTATIVE.   
It shall be the duty of the Veterans Administration Volunteer Service Representative to: 

a. Maintain close contact with the Veterans Administration VAVS staff for the purpose
of keeping abreast of the changes in policies and procedures pertaining to the VAVS Program. 

b. Publicize the objectives of the VAVS Program and cultivate the interest of
constituent Detachments and subsidiary units in their participation in the VAVS Program at 
hospitals within their locale. 

c. Receive recommendations from members willing to serve in the VAVS Program, and,
as appropriate request VAVS certifications for required representatives and deputies. 

d. Receive and compile comprehensive VAVS Program Activity Reports and submit
same to the Department of Arizona Marine Corps League VAVS Chairperson. 

e. Attend annual VAVS Meetings conducted by the Veterans Administration for the
representatives   and deputies of participating organizations. 
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CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES

SECTION 309.   APPOINTED OFFICERS, CHAIRPERSONS AND COMMITTEE MEMBERS TERMS 

a. All appointed officers: Committee Chairmen and Committee Members shall serve at
the pleasure of the Detachment Commandant and the Board of Directors. All the above shall 
surrender all monies, records and properties of the Casa Grande Detachment 901 , Marine 
Corps League in their charge to their successors. 

SECTION 310.  ACCOMMODATIONS.  “Accommodations” for Dignitaries and where financial 
responsibility lies: The Casa Grande Detachment 901  Marine Corps League will provide one 
double room for each of the following if invited by the Detachment: 

a. Department of Arizona Commandant

b. Guest Speaker (if applicable)

c. Guest(s) including National Officer(s) invited in writing by the Detachment. Each will

be provided with the same accommodations as shown above. 

d. Visiting Dignitaries (including National Officers) NOT INVITED IN WRITING will be
welcomed and properly recognized but must be responsible for their own expenses. 
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CHAPTER FOUR  

INTENTIONALLY BLANK 
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CHAPTER FIVE 

INTENTIONALLY BLANK 
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Casa Grande Detachment 901  ADMINISTRATIVE PROCEDURES 

CHAPTER SIX 
NEW DETACHMENTS 

1. Casa Grande Detachment 901 shall be governed by its elected Officers, Board of Directors,
subordinate to the Charter, National, Department of Arizona Bylaws and Administrative
Procedures.

SECTION 600.  DUES.  The Casa Grande Detachment 901 shall fix the amount of its membership 
dues, which shall include the Department of Arizona and National per capita dues and fees. All 
per capita dues and fees that are due the National Headquarters and Department of Arizona 
shall be forwarded via a standard transmittal form, Enclosure (6) in accordance with 



P a g e  B L  32 | 45 

Casa Grande Detachment 901 
Marine Corps League 

CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES

National Marine Corps League, immediately by the Detachment Paymaster for processing. The 
Department Paymaster shall immediately remit to the National Paymaster those transmittal 
forms and such funds which are due National Headquarters. (Paymaster as used in this section 
shall also mean Adjutant/Paymaster when the same person performs both duties). 

SECTION 601.  INSTALLATION OF DETACHMENT OFFICERS 

a. The Casa Grande Detachment #901 Marine Corps League must conduct an annual
election of officers or affirm a previously conducted election of officers. Once Detachment 
officers have been elected, or a previous election affirmed, the Casa Grande Detachment 
#901 Marine Corps League will: 

b. Select an Installing Officer. The Installing Officer must be the National Commandant,
an elected National Officer or a Past National Commandant, the Department Commandant or 
past Department Commandant or elected Department officer or a past Detachment 
Commandant. 

c. Ensure that the installation of Detachment officers is conducted no later than the last
day of the month after the election (or affirmation). 

d. After the installation, it is the responsibility of the Installing Officer to sign, date and
forward the "Report of Officer Installation Form" to the Department of Arizona Adjutant via the 
chain of command as specified in Article Five, Section 530, of National Bylaws, within fifteen 
(15) days of installation. Notwithstanding this requirement, a Report of Officers and Installation
must be received at National Headquarters no later than 30 June each year, reflecting the
results of the annual election of Detachment officers, required to be held between 1 September
and 15 May

 SECTION 602.  INCORPORATION.  The Casa Grande Detachment #901 Marine Corps 
League must familiarize itself with Article Seven (7) of National Bylaws and comply with the 
guidance contained therein. Where appropriate, the Casa Grande Detachment #901 shall 
establish Articles of Incorporation that fully comply with Federal and State of Arizona existing 
rules and regulations and be consistent with the National Bylaws and Administrative Procedures 
and De-partment of Arizona Bylaws and Administrative Procedures. Casa Grande Detachment 
#901 shall reflect guidance relative to State incorporation requirements in locally established 
rules and procedures. 
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CHAPTER SEVEN 
INITIATION 

SECTION 700.  INITIATION.  All applicants acceptable for Membership in the Marine Corps 
League, as defined by the Casa Grande Detachment 901 , Department of Arizona and 
National Bylaws and Administrative Procedures, shall be properly obligated in accordance 
with he procedures established by the ritual manual. Such applicants shall be presented the 
official membership card and lapel pin of the Marine Corps League. The Detachment 
Commandant is to ensure, insofar as possible, that applicants who meet the prerequisites for 
membership are duly instructed and obligated at a formal initiation ceremony for regular 
members of the Marine Corps League, in accordance with existing procedures. In such cases 
where applicants are unable to attend a formal Initiation Ceremony, the obligation of 
membership is assumed by signature on the membership application. 

SECTION 701.  MEMBERSHIP TRANSFER.  Any member in "good standing" may transfer from 
one Detachment to another without payment of additional dues or transfer fees upon their 
application to and approval of the gaining Detachment and of the losing Detachment 
(enclosure (7) applies). All members shall be considered in "good standing" except as 
specifically defined in Article Six of the Bylaws. A member in "good standing" may hold 
membership in more than one Detachment, if so, regulations pertaining to dual memberships 
as contained in Article Six of the National Bylaws relate. Furthermore, members considered 
being "members-at-large" must be certified as members in "good standing" by the 
Detachment Paymaster (see Article Six of the National Bylaws).

SECTION 702.  DEATH OF A MEMBER.  Upon notification of the death of any member, the 
Detachment Chaplain shall: 

a. Immediately contact the family of the deceased member for the purpose of offering
any assistance and presenting expressions of condolence. 

b. Contact the Detachment Service Officer (if one is assigned) to assist in establishing
any Veteran's benefit’s & rights. 

c. Without delay, report the death of the member directly to both the Department
Chaplain and National Chaplain. The report will cite the full name of the deceased, name, 
address, and phone number of next of kin (if available), and any known funeral 
arrangements, to include phone number of the local funeral director's office. Coordination 
with the local fu-neral director should be made to ensure the availability of a National flag to 
be presented to the next of kin, as appropriate. 
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d. Utilize the "Notice of Death" form (available from National Headquarters). This form
will be completed and sent to the Department of Arizona. The fourth copy will be retained for 
Detachment records. 

e. It shall be the duty of all members of the Marine Corps League who are not prevented
by distance or unavoidable cause to attend and/or officiate at the funeral services of a 
deceased member. 

Casa Grande Detachment 901 
Marine Corps League 

By-Laws 

Casa Grande Detachment 901  ADMINISTRATIVE PROCEDURES 



P a g e  B L  35 | 45 

CasCasa Gra Granandde e DeDetachtachmemennt t 990101  
Marine Corps Marine Corps LeagueLeague  

CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES 

CHAPTER EIGHT 
SUBSIDIARIES AND SUBORDINATES 

SECTION 800.  REPORTS.  Each National subsidiary organization and each National subordinate 
group (identified below) which directly or indirectly operates under the Congressional Charter 
and the name of the Marine Corps League, must annually file with the National Headquarters a 
true and complete financial statement of its itemized total income and expenses for the 
preceding twelve (12) month period. Said report shall be submitted at the opening date of the 
National Convention. 

a. This requirement is applicable to subsidiary organizations, such as: Marine Corps 
League Auxiliary; Military Order of Devil Dogs, Military Order of Devil Dog Fleas, Young Marines 
of the MCL, Devil Pups and such other organizations, which may be instituted herein. 

b. Failure upon the part of any of the above organizations or groups to file the required 
report in compliance with the provisions of this section will subject the violating organization or 
group to such action as determined by the National Board of Directors of the Marine Corps 
League. 

c. The National Commandant, the National Adjutant/Paymaster, and the National 
Comptroller, solely for the purpose of preparing a complete annual report to Congress of all 
activities and finances of the Marine Corps League and its subsidiary organizations and 
subordinate groups, shall use the financial reports. 

SECTION 801.  MARINE CORPS LEAGUE AUXILIARY.  If the Casa Grande Detachment #901, 
Marine Corps League recognizes or adopts an Auxiliary the Auxiliary shall ever be subject to the 
control and supervision of the Casa Grande  Detachment #901 Marine Corps League. The 
Auxiliary will also be subject to the National Headquarters Marine Corps League Bylaws, Article 
Seven (7). 
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CHAPTER NINE 
GRIEVANCE AND DISCIPLINE 

SECTION 900.  PROCEDURES 

a. In the event a disagreement arises between members of the Casa Grande 
Detachment #901, Marine Corps League, an informal inquiry will be conducted as directed by 
the Detachment Commandant. In the event this is not successful, the matter will be sent to the 
Department Judge Advocate for review as stated in the Department of Arizona and National 
Administrative Procedures Section 900. 
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CHAPTER NINE 
GRIEVANCE AND DISCIPLINE 

SECTION 900.  PROCEDURES 

a. In the event a disagreement arises between members of the Casa Grande 
Detachment #901, Marine Corps League, an informal inquiry will be conducted as directed by 
the Detachment Commandant. In the event this is not successful, the matter will be sent to the 
Department Judge Advocate for review as stated in the Department of Arizona and National 
Administrative Procedures Section 900. 
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CHAPTER TEN 
MISCELLANEOUS 

SECTION 1000.   FUNDRAISING.  The National Marine Corps League, Inc., its Detachments and 
subsidiary and subordinate units may enter fund raising activities: 

a. Provided all funds raised shall be for the sole profit of such organization less such
expenses incurred. 

b. Provided such Marine Corps League organization shall receive and disburse all funds.

c. Provided such fund raising does not violate any Federal, State, County or Municipal
law or ordinance or reflect discredit upon the Marine Corps League. 

d. Nothing in this section shall prevent a National, Department or Detachment Conven-
tion Committee, from selling ads or soliciting funds for any Convention Book. 

SECTION 1001.  FUND RAISING IF MORE THAN ONE (1) DETACHMENT IN CITY.   If a Detachment 
desires to conduct a particular citywide finance-raising project in a city wherein more than one 
Detachment exists, such Detachment shall advise all other Detachments in such city of its 
intention and request approval. Any Detachment opposing such project shall immediately file 
objection thereto with the Detachment proposing the project, and with the Department of 
Arizona. The decision of the matter by the Department shall be final. 

SECTION 1002.  LIMITATIONS OF FUNDRAISING BY DEPARTMENT OR AUXILIARY.   No 
Detachment of the Marine Corps League shall conduct a fund-raising project in any municipality 
or territory other than its own territory without first securing the approval of such other 
Detachment or unit, as herein before provided. 

SECTION 1003.   LIMITATIONS OF FUNDRAISING BY NATIONAL.  The National Organization of 
the Marine Corps League shall not conduct any fundraising project in any Detachment without 
first obtaining the permission of said Detachment. 

SECTION 1004.  SOLICITATION.   Any individual or committee of the Detachment soliciting funds 
for the National Organization, using the name of the Marine Corps League, whether selling 
advertising or merchandise of any sort, or soliciting donations, must submit a complete, signed, 
written report to the National Convention as to the amount and source of all funds disbursed, 
and a summary of final disposition of any and all net profits. 
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 SECTION 1005.  FUNDRAISING.  The Casa Grande Detachment #901 shall not conduct any 
fundraising project in any city where there is one or more Detachments without the consent of 
such Detachment or Detachments. Any Detachment opposing the project shall file immediate 
objection with the Department Commandant. 

a. No individual (s) or representative (s) from organizations other than the Casa Grande 
Detachment #901 shall conduct any fundraising project prior to, during or after the Detachment 
general meeting without direct permission of the Detachment Commandant. 

SECTION 1006.  SUBMITTING AND PROCESSING RESOLUTIONS.   A member in good standing, or 
a Detachment, may submit resolutions for consideration by the Detachment provided said 
resolution(s) are in a proper form in compliance with the entire following requirements: 

a. The resolution(s) must be typewritten, with an original and three (3) copies, and must 
be received by the Detachment Adjutant or Commandant no later than thirty (30) days prior to 
the Casa Grande Detachment #901, Marine Corps League meeting at which action thereon is 
desired. One copy will be retained by the Detachment Adjutant (or Adjutant/Paymaster) as a 
part of a permanent file; one copy shall be placed in a working file, to be referred to the 
Detachment Resolution Committee for the Committee's consideration and action; one copy shall 
be used by the Detachment Adjutant (or Adjutant Paymaster) as a source for distributing the 
resolving clauses to all Detachment members and Detachment Board of Director members at 
least fifteen (15) days prior to the Detachment meeting; and the fourth copy noting the date it 
was received at the Detachment, shall be returned to the proposer/sponsor, serving as prima 
facie evidence of compliance with this section of the Administrative Procedures. 

b. All resolutions submitted for consideration by the Casa Grande  Detachment #901 
Marine Corps League shall be drawn on such form as will identify it as being adopted by the Casa 
Grande Detachment #901 Marine Corps League. The Detachment Adjutant shall return any 
resolution not drawn in this form to the proposer/sponsor for correction. 

c. Except as expressly waived by a vote of two-thirds (2/3rds) of the membership 
present, no motion proposing adoption of a resolution shall be placed on the floor of a 
Detachment meeting unless in compliance with the requirements of this section. 

d. The Detachment Adjutant (or Adjutant/Paymaster) shall prepare an adequate supply 
of all resolutions received by the Detachment Adjutant (or Adjutant/Paymaster) in accordance 
with this section and shall make such supply available for distribution to all members, and the 
Resolutions Committee upon their arrival at the Detachment meeting. A complete file of all 
resolutions received by the Adjutant (or Adjutant/Paymaster) shall be available at the meeting 
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for inspection by any member of the Casa Grande Detachment #901, Marine Corps League in 
good standing that desire to take advantage of such inspection.

SECTION 1007.  AMENDMENTS. The Detachment Administrative Procedures may be reviewed, 
amended, or repealed by a majority vote of members in good standing present and voting at 
the Detachment meeting. Provided the proposed revision, amendment, or repeal is submitted 
in triplicate typewritten form in the exact wording, to the Detachment Adjutant, not less than 
forth-five (45) days prior to the Detachment meeting at which said proposal is to be considered. 
Detachment Adjutant shall distribute copies of each proposal, without personal comment, to all 
members in good standing thirty (30) days prior to the opening day of the Detachment meeting 
at which said proposal is to be considered. 

SECTION 1008.   EFFECTIVE DATE.  Each amendment, revision, or appeal of a provision of the 
Casa Grande Detachment #901, Marine Corps League Administrative Procedures that are 
approved by the Detachment members which does not provide for an effective date, shall 
become effective upon the close of the Detachment meeting at which it is approved. 

SECTION 1009.   DISTRIBUTION.  The Administrative Procedures shall be distributed in the same 
manner as the Bylaws, as set forth in Article Eight (10) of the Casa Grande Detachment #901, 
Marine Corps League Bylaws. 
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CHAPTER ELEVEN 
DETACHMENT BOARD OF DIRECTORS AND DEPARTMENT STAFF MEETINGS 

SECTION 1100.  BOARD OF DIRECTORS MEETINGS.  The Board of Directors shall convene once 
each month as specified in the Casa Grande Detachment #901 Marine Corps League Bylaws 
Article One (1) Section 112. The Detachment Commandant, with the approval of the Board of 
Directors shall decide the time and place of each Detachment Board of Directors meeting. 

SECTION 1101.  DEPARTMENT STAFF MEETINGS 

a. The Casa Grande Detachment #901, Marine Corps League may bid for a
Department Staff Meeting in the manner prescribed in the Department and National 
Administrative Procedures. 

b. A letter will accompany the bid signed by the Commandant of the Casa Grande
Detachment #901, Marine Corps League. 

c. The bid should contain in general terms the following information:

(1) Hotel/motel accommodations available with projected cost of
accommodations, meeting room(s), 

(2) Activities in the area

(3) Dining facilities in area

d. A formal announcement of the Department Staff Meeting will appear in the
Detachment Newsletter. 

e. During the Department Staff Meetings the Casa Grande Detachment #901 Marine Corps
League will provide a Motel/Hotel accommodation for the Department Commandant. 

f. An attempt will be made to secure this accommodation free of charge as part of the
Meeting Package. 

g. In the event the accommodation cannot be secured free of charge, the charge will
be paid by the Casa Grande Detachment #901, Marine Corps League, with the approval of the 
Detachment Board of Directors. 



Casa Grande Detachment 901 Marine Corps League 

CASA GRANDE DETACHMENT #901 ADMINISTRATIVE PROCEDURES 

P a g e  B L  42 | 45 

Section 1102.   Authorization 

a. Name and/or Emblem (1) Pursuant to Title 36 U.S. Code Section 117, Chapter 1401,
The Marine Corps League has the exclusive right to the use of its name and the sole exclusive 
right to the use of the emblem and badges adopted by the corporation. It is a federal offense to 
use the name or emblems of a federally chartered veteran's organization. (See Title 18, U.S. 
Code Section 705). No Detachment, Department, Division, subsidiary or other unit of the 
Marine Corps League and no officer or member has authority to grant the right to manufacture, 
reproduce or deal in items bearing the name, including the acronym MCL, and/or emblem of 
the Marine Corps League or any colorable imitation thereof.  

b. The only authority to use the name and/or emblem of the Marine Corps League
would be the express written permission of the National Commandant, the National Board of 
Trustees or the National Chief Operating Officer of the Marine Corps League or their authorized 
representative. Permission must be obtained by submitting a request, in writing, to the 
National Chief Operating Officer. A log will be maintained at National Headquarters showing 
each request (must be attached), date requested, name of individual or company requesting, 
intended purpose, date authorized, date of expiration of authorization and name of individual 
authorizing such use. Individual Marine Corps League members, Detachments, Departments 
and Divisions are authorized to use the emblem for personal use without requesting 
permission. Commercial use must be approved as outlined above. 
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CHAPTER TWELEVE 
UNIFORMS 

SECTION 1200.  UNIFORMS 

1. The Casa Grande Detachment #901 members will adhere to and follow the rules,
regulations and guidelines established within the National Bylaws and Administrative
Procedures, Enclosure (3), concerning proper wearing of the Uniforms of the Marine Corps
League at all levels of Marine Corps League functions.

a. The guidance of this Uniform Code is presented as a standard to establish uniformity and

define appropriate wear of the Marine Corps League Uniforms. The word “Uniform” itself is defined as 
“(1) Always the same, as in character or degree; unvarying (2) Conforming to one principle, standard, or 
rule; consistent”. Because many features about these uniforms clearly resemble United States Marine 
Corps uniforms, it is highly likely that an un-mindful public may see that we are the Marines; and when 
today’s Marines see us wearing uniforms that are a likeness to their own, they will be seeing us as one 
of their own. Our appearance reflects upon the Marine Corps and Marines everywhere, and we should 
ever be aware of that responsibility. Uniforms prescribed in the National Bylaws and Administrative 
Procedures are considered appropriate to preserve the respect and dignity of the Marine Corps League 
and the United States Marine Corps. 

SECTION 1201.   MEDALS, RIBBONS AND AWARDS 

a. The Casa Grande Detachment #901 members will adhere to and follow the rules,
regulations and guidelines established within the National Bylaws and Administrative 
Procedures, Enclosure (4), Order of Precedence, concerning the proper wearing of medals and 
ribbons of the Marine Corps League at all Marine Corps League functions. a. Marine Corps League 
and Department of Defense (DOD) medals and/or ribbons should NEVER be mixed on any 
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uniforms. The wearer has only the choice of wearing authorized medals and/or ribbons of either 
but NEVER BOTH together and mixed. 

b. Casa Grande Detachment #901 members are expected to have direct knowledge of
the Department of Defense (DOD medals, ribbons, badges, devices and awards they are 
authorized and the proper way to wear those decorations. Appropriate military uniforms 
directives should be referenced for proper precedence of the Marine Corps or other 
Department of Defense (DOD) medals and/or ribbons. 

c. Casa Grande Detachment #901 members are expected to have direct knowledge of

the Marine Corps League medals, ribbons, badges, devices and awards they are authorized and 
the proper way to wear those decorations. Appropriate military uniforms directives should be 
referenced for proper precedence of the Marine Corps League medals/or ribbons in accordance 
with enclosure (4) of National Bylaws and Administrative Procedures. 

d. It will be the responsibility of each/every Casa Grande Detachment #901 Marine or
Associate Member (if applicable) to provide copies of their DD-214/DD 215 for verification of 
awards authorizations upon request by the proper staff.  

e. Casa Grande Detachment #901 will not maintain/keep copies of individual Marines or
Associate Members DD 214/DD 215. 

Section 1202.  Ownership 

a. Ownership of uniforms are not required as a condition of Detachment membership.
Members are encouraged to obtain uniforms approved by the Detachment and Marine Corps 
League and keep them in good repair. Detachment uniform regulations shall conform to the 
policies of the National uniform Committee as approved by National and Department policies. 
Cost of uniforms are at member's expense.  

SECTION 1203.  Color/Honor Guard 

a. The Officer Board and Color Guard Commander shall determine and notify members
of the uniforms to be worn for specific occasions. It is expected that the Commandant or his 
designee assure proper appearance of members while in uniforms, particularly at public 
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functions, ceremonies. or parades. Participation in the Color/Honor Guard or other ceremonial 
functions requires the proper uniform to be worn. The Color/Honor Guard Commander and the 
Officer Board (or an ad hoc committee) shall provide members with specific policies on the 
wearing of uniforms. In the absence thereof, the National policies shall prevail.  

SECTION 1204.  Detachment Specific Uniform 

a. The Detachment may design an informal uniform for work details that may include,
but is not limited to, Detachment specific shirts and caps. Design for such uniforms shall he 
proposed by the Officer Board, including costs, and shall be approved by a majority vote of the 
members at a general meeting.  

SECTION 1205.  The Marine Corps Uniform 

a. Federal law allows the wearing of the Marine Corps uniform on special occasions to
include weddings, funerals, patriotic holidays and events, and days of particular interest to 
Marines. In the event the Marine Corps uniform is an option for one of these occasions, 
members are advised that the uniform shall be worn properly including regulation haircuts, 
facial hair, and personal appearance. The Marine Corps uniform should never be dishonored by 
improper or inappropriate wear.  
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